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0 MOpsAKe pa3pad0TKH U YTBEPKIACHUA JOKAJIbHbIX AKTOB
MKIOY «/erckmii cax Nel»

1. O0mue NMoJ10KeHUA

1.1. Hacrosmuit [lopsgok pa3pabOTKM U YTBEPKIACHUS JIOKAJIBHBIX
HOPMAaTHBHBIX aKTOB MyHUIIUTIAIBHOTO Ka3eHHOTO JIOIIKOJIBHOTO
oOpazoBatenbHOTO yupexaeHus «Jlerckuii cam Nel » (manee — Ilopsanok)
pa3paboTaH C IJIbI0 PpPa3TPaHUYCHHS TOJHOMOYHMH, OINpeaeieHUus TMOopsaKa
JEUCTBUM, W HampaBiieH HAa W30eXaHUE HAPYIIEHUH KOHCTUTYLIMOHHBIX HOPM,
TPYJOBOTO 3aKOHOJATEIBCTBA, 3aKOHOATEIBCTBA 00 00pPa30BaHUU U MHBIX IPaB U
CBOOOJI TpaXkaaH.

1.2. Hacrosamuii I[lopsamox omnpenenser oOume TpeOOBaHUS K MOPSAKY
pa3pabOTKH MPOEKTOB JIOKATbHBIX HOPMATUBHBIX aKTOB, OCHOBHBIE TPEOOBaHUS K
COJIEP’KaHMUIO JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, MOPSJAKY IMPUHATHS YKa3aHHBIX
AKTOB, a TAK)KE BHECEHHE B HUX JIONOJHEHUN U U3MEHEHUM.

2. ITonsiTHeE JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

2.1. IloHsiTHE JIOKAJILHOT'O HOPMATUBHOI'O aKTa.

Ilox moxanbHBIMM HOPMATUBHBIMU akTamu Hacrtosero [lopsaka moHuMarorcs
paspabatsiBaemble U npuHuMaemMbie B MKJIOVY «/letckmii cam Nel» (mamee —
MK/IOVY) B COOTBETCTBHM C €TI0 KOMIETEHIIMEH, ONMPENeICHHON JeHCTBYIOIIUM
3aKkoHoAaTenbcTBOM W YctaBoM  MKJIOY,  BHyTpeHHHE  JIOKYMEHTHI,
yCTaHaBIMBAIOIE HOPMBI (TpaBmiia) 00IIEero Xapakrepa, MpeaHa3HAYeHHBIC IS
PETYIHPOBAaHUS MPOU3BOJCTBEHHOM, YIPaBICHYECKON, (PUHAHCOBOM, KaJpPOBOU U
nHOM  (yHKIMoHampHOW  JesrenbHocTH  BHyTpu  MKJIOVY.  JlokambHBIM
HOPMAaTUBHBIM aKTOM BBICHIEH IOpUAWYECKOM cuiibl ipu3HaeTcss Ycra MKJIOVY.
2.2. JlokanbHble HOPMATUBHBIE aKThI, PETYIUPYIONINE 00pa30BaTEIbHbIN MPOIECC
MK/IOY. JlanHble  JIOKaJbHbIE = HOPMATHBHBIC  aKThl, PETyJIHUPYIOIINUE
oOpazoBarenbHbIid nporiecc B MKJIOY, KOHKpeTU3UpyIOT mpaBa U 00S3aHHOCTH
YYaCTHUKOB 00pa30BaTENIbHBIX OTHOIICHUH.

2.3. JlokasibHbIE HOPMATHBHBIEC AKThI, PETYJHUPYIOIIUE TPYAOBBIE OTHOIIEHUS B
MK/JOYV.

JlaHHbIE  JIOKaJbHO-HOPMATUBHBIE AaKThl COCTaBISAIOT 0COOyI0  00JacTh
OTHOILIEHUN Mexay padoromarenem u padbotHukamu MKJIOVY, paspabartbiBatoTcs



JUIST  pealu3alud  MpaB  paOOTHUKOB, MCIOJHEHUS UMH  OO0s3aHHOCTEH,
MoJJIep KaHus AUCLMIUIMHBI B TpyA0BOM KoJuiektuee MK/IOVY.

Hopwmel nokaneHbix HOpMatuBHBIX akToB MK/IOVY, yxXymmaromuye noyioKeHHue
pabOTHUKOB IO CPABHEHUIO C YCTAHOBJIEHHBIM TPYAOBBIM 3aKOHOAATEIbCTBOM U
MHBIMU HOPMAaTHBHBIMHM IPABOBBIMHU AKTaMH, COJAEPKALIMMU HOPMBI TPYIOBOTO
npaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIIEHUSAMM, a TaKXKe JIOKaJbHbIE
HOPMATHBHBIE aKThl, IPUHIATHIE 0€3 COONIONEHHS] YCTAHOBIEHHOTO cTaTtbheil 372
TpynoBoro kojiekca oprana pabOTHUKOB, HE MOJIEKAT TPUMEHEHHUIO.

JlokaneHple HopmaTuBHble akTel MKJIOY yTBEpkmarTcs IHUPEKTOPOM B
npenenax KOMIETEHIIMM B COOTBETCTBUM C TPYAOBBIM 3aKOHOAATENbCTBOM H
UHBIMM HOPMATUBHBIMHM TMPABOBBIMH aKTaMH, COAEpP>KAUIUMU HOPMBI TPYAOBOIO
npasa, KomnektuBHbiM goroBopom, cornameHusimu 1 ct. 8§ TK POD).

2.4. YaupuuupoBaHHbIX GOpPM I MPUHATUS JOKAIBHBIX HOPMATUBHBIX aKTOB
MKJIOY ne ycranaBnuBaetcsi. VCKiIOYeHHE COCTABISIIOT IITATHOE pPACIHCAHHE
(popma NoT-3), rpaduk otmyckoB (popma Ne T-7) u QopMbl JTOKaIBHBIX
HOPMATUBHBIX aKTOB, YTBEp KICHHBbIE MOcTaHOBIeHHEM [ ockomcrata Poccum ot
05.01.2014 Ne 1 «OO0 yrBepxkAeHUN YHUDUIMPOBAHHBIX (OPM TEPBUYHOM
YUETHOM JTOKYMEHTAIIUHU 0 YUYETY TPYJla U €ro OIUIaThI».

@opMbI  OCTANBHBIX JIOKAJIBHBIX HOpPMATUBHBIX aktoB JIOY  mupekrtop
ONpeJeNsieT CaMOCTOATEIbHO. OITO MOTYyT OBITh HWHCTPYKIMH, METOJIUKH,
[Tonoxenus, npaBuia, CTaHAAPTHL, IPUKA3bl U JP.

3. Kinaccupukanus JJOKAJIbHBIX AKTOB

3.1. Ilo cTeneHn 3HaUMMOCTH:

% o00s3aTenbHble — COCTaB TAaKUX JIOKAJIbHBIX AaKTOB OMNpENETCH TPYIOBbIM
3aKOHOJATENbCTBOM. TpynoBoli Kojekc P® comepXuT npsMoe yKa3aHUE Ha
IPUHSATHE MTOJ00HBIX JOKYMEHTOB (Hampumep, ct. 135, 189 TK PD).

% HeoOsA3aTeNbHbIE — TaKUE JOKYMEHTHI IPSIMO HE MPEyCMOTPEHBI TPYIOBBIM
3aKOHOJATENbCTBOM, pabOTOAaTeNIb MPUHUMAET JIOKAJIbHBIE aKThl IO CBOEMY
YCMOTPEHHUIO.

3.2. Ilo cdepe nericTBus:

% 0011ero xapakrepa, pacrpoCTpaHsIOIIMECs Ha BCIO OpraHU3aIuio;

% CIenMaIbHOTO XapaKTepa, Kacaroluecs OTAeIbHBIX BompocoB. 3.3. Tlo kpyry
T

¢ pacmpoCTpaHsIOIKECs Ha BCEX paOOTHUKOB OpTraHU3aIlny;

% pacrnpocTpaHsIOIIUEcs Ha ONpeAeNeHHYI0 KaTeropuio paboTHukos; 3.4. Ilo
crocoOy MPUHSATHUS:

% NMpUHUMaeMble paboToaTeNeM €IUHOINYHO;

¢ MpUHUMAaeMbIe C yY€TOM MHEHUS MPEICTaBUTEIBHOIO OpraHa paboTHUKOB. B
ATOM Cllydae MpU MPUHSATUH JIOKAJIBHBIX aKTOB HEOOXOIUMO COOIOAATh MOPSAIOK,
npeaycmoTperHbi ¢T. 372 TK P®. 3.5. 1o cpoky nercTBus:

¢ TIOCTOSTHHOTO JCHCTBHS — OECCpOYHBIC;

% C ONpEEIICHHBIM CPOKOM JICHCTBHSL.

3.6. Ilo cpoky xpaHeHuUs:



% MOCTOSIHHOTO XPAaHEHUS;
% 75 ner;
% npyrue.

4. CTpyKTYpa " coAepKaHue JOKAJIbHBIX HOPMATHBHBIX aKTOB

4.1. CtpykTypa U COAEpKAHUE JIOKAIbHBIX HOPMATHUBHBIX AKTOB 3aBUCAT OT

Kpyra BOINPOCOB, B OTHOIICHHH KOTOPBIX HEOOXOAWMO MPHUHSATHE TAaKUX aKTOB.
VY CIoBHO CTPYKTYPY JIOKAIBHBIX aKTOB MOXKHO Pa3e/IUTh Ha CIEIYIOUINE YaCTH:
% o0mme TOJIOKCHHUS: TIEPEUCHb pEryJIUpPYEeMBIX BOIPOCOB; HOPMATHBHBIC
IPaBOBBIE AKThl, B COOTBETCTBUM C KOTOPHIMH JIOKAJIbHBIA aKT MPUHUMAETCS,
noJApa3ieiecHUs] WM KaTeropuu pabOTHUKOB, TOMAMANAIONIUE TI0J] JEHCTBHE
JIOKaJILHOT'O aKTa;
“*OCHOBHAs 4YacTh. TMpaBa M O0A3aHHOCTH pabOTHWKA W padoTOmATENs;
IpOLIEAYphl, HE OMPEACICHHBIC 3aKOHOJATEIbCTBOM; MOPSIOK B3aHMMOJCHUCTBUS
CTPYKTYPHBIX TIOApPA3JEICHUN B 3aBUCUMOCTU OT CIEIU(UKH JIOKAJBHOTO aKTa,
JEUCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTb U TIP.;

% 3aKITIOYNTEITbHBIC TTOJIOKCHUS: BPEMs BCTYIUICHHSI JIOKAJILHOTO aKTa B CHITY,
nepevyeHb JIOKAJbHBIX aKTOB WM OTACJIBHBIX TOJOXKEHUN, MPEeKpaIIaronux
JIeHCTBHE C IPUHATUEM HOBOT'O aKTa.

JlokasibHBIE aKThl MOTYT COJEpXKaTh MPWIOKEHHUS, Kacarollhecs BOIPOCOB,
OTpaXKEHHBIX B ITHUX aKTax.

4.2. TekcT JOKAJIbHOTO HOPMATUBHOTO aKTa COCTABIISIETCS] HA PYCCKOM SI3bIKE.

5. Pa3pa0oTka HOPMATHBHOI0 JIOKAJIBHOT0 AKTA

5.1. IIpoeKThI JIOKaTbHBIX HOPMATUBHBIX aKTOB pa3paldaThIBAIOTCA MO PEIICHUIO
[legaroruueckoro cosera, OOmiero coOpaHusi TPYAOBOro KoJuiekTHBa, CoOBETOM
poautenet win YnpasusomuMm coBetoM MKJ/IOY B 3aBHCUMOCTH OT HX
KOMIIETEHIIUH, ONIpeIeSICHHOM 3aKkoHOM 1 YcTtaBom MKJ/IOV.

5.2. Otanbl pa3pabOTKH MPOEKTOB JOKAIbHBIX HOPMATUBHBIX aKTOB:

* oTIpeIeNICHHE BOIIPOCOB, TI0 KOTOPBIM TPEOYIOTCS pa3pabOTKa U YTBEPKICHHE
JIOKAJIbHOTO HOPMATHBHOTO akTa. [loTpeOHOCTh BBHISBISETCS B XOJE COBEIIAHUH,
coOpanuii, mmanepok. Camu pabotHukn MKJIOY MoOryt BBICTYNUTH C
WHUIMATUBON CO37aHUs JIOKAIbHOTO HOPMATHBHOTO aKTa MPH BBIABICHUH B XOJE
paboThI HEYPETYIHPOBAHHBIX BOIIPOCOB;

% coznmaHue paboueli TPYMIbI MO pa3pabOTKe JTOKATbHOTO HOPMATUBHOTO aKTa;
- Ha3HAYCHHE OTBETCTBEHHOTO PYKOBOIUTENS pabodeil rpymmbl, KOTOPHIA Oyaer
KOOPJIMHUPOBATh YYaCTHUKOB UM KOHTPOJUPOBATh YCTAHOBIIGHHBIE CPOKH
pa3pabOTKH JIOKATbHOTO HOPMATUBHOTO akTa. OcTajabHBIC WICHBI TPYIIHI BIIPABE
BHOCUTb MPEIJIOKEHUS U 3aMEUaHHs B X0/1€ OJAITOTOBKH MpoeKTa AokymeHTa. [Ipu
HEOOXOIMMOCTH OTBETCTBCHHBIM HWCIIOTHUTENh J0padaThiBa€T €r0 C Y4YETOM
BHECCHHBIX 3aMCUYaHUM;

% CcOrJlacoBaHWE TMPOEKTa JIOKATBHOTO akTa. Ha JgaHHOM »JTame MpOeKT
HEOOXOMMO COTJIacoBaTh C Yy4YaCTHUKAMH pabouyedl TPymmbl ©W  JAPYTAMHA
3aMHTEPECOBAHHBIMU JINIIAMH,
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% TOClie COTJlacoBaHUsl MPOEKT MEpeNaeTcsi Ha YTBEpXKAEHUE padOTOATENo.
Ecnu panda nOpuHATHS JIOKAaJIbHOTO aKTa HEOOXOAMMO YYWUTHIBaTh MHEHHE
MPEACTaBUTENBHOTO OpraHa pabOTHUKOB (mpodcoro3a), TO A0 YTBEPKICHUS
paboTojareneM NPOEKT MOKyMEHTa U OOOCHOBAaHHE IO HEMY JOJDKHBI OBbITh
HarpasieHsl B 3TOT oprat (cT. 372 TK PD).

6. lIpuHsiTHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1. Cormacuo ct. 12 TK P® nokanbHBII akT BCTYHAaeT B CUJYy CO JIHS €TO
OpUHATHS paboTojaTeNeM WM CO JIHA, YKa3aHHOIO B OSTOM JIOKYMEHTE.
PaboTonaTenb MOXET NPUHSTH JIOKAJIbHbIE aKThl CIEIYIOIMIMMH CIIOCOOaMMu:

% YTBEPIUTH;

* W37aTh MpUKa3 (pacrnopspkeHUe) 00 YTBEPKIACHUH JIOKATLHOTO aKTa.

6.2. YTBepkaas JOKaIbHBIM aKT, paboToAATENh JAOMKEH MOCTABUTH MOJIUCH B
pexBu3utTe «['pud yTBEp)KIEHUS NOKYMEHTa». DTOT PEKBU3HUT paCloaraioT B
OpaBOM BEpXHEM yriy JokyMeHTa. [lomumo moamucu rpud JOJIKEH COCTOATH U3
cioba YTBEPXIAIO, VYTBEPX/JEHO (6e3 kaBbluek), HanMMEHOBaHUS
JOJKHOCTHU JIMIA, YTBEPKAAIOMIETO JOKYMEHT, €r0 MHUIIMAJIOB, PaMWINA U ATk
MOJIMMCAHUS.

6.3. Ilpu yTBEepKI€HUH JOKYMEHTAa HECKOJBKUMHU JOJDKHOCTHBIMU JIMLIAMU HX
MOJIMKCH PacIojiaratoT Ha OJJHOM YPOBHE.

6.4. JlokanbHBI aKT MOXET TMPUHUMATHCA TIyTeM HU3JaHHUs TpHUKas3a
(pactiopspkenust).  YHuduiupoBaHHod (GopmMbl 1T TAaKOro IpUKasa He
IPElyCMOTPEHO, MOATOMY pabOTOaTeNb BIIPABE OMPEIEIUTh €€ CaMOCTOSITENIBHO.
B npukaze 00 yTBepKI€HNH JOKAIBHOTO aKTa HEOOXOIUMO OTPa3UTh:

¢ 1aTy BBEJICHUS JIOKATBHOTO aKTa B JACHCTBUE;

** yKazaHue 00 03HAKOMJICHUH PAOOTHHKOB C JIOKAIBHBIM aKTOM U CPOKH JIJIS
3TOTO;

¢ daMuIuu U JOJKHOCTU JIMI[, OTBETCTBEHHBIX 3a COOJIOJCHUE JIOKAJHLHOTO
aKTa;

¢ Ipyrue yCIOBHS.

7. O3HakOMJ/IeHHME Y4YACTHMKOB  00pa3oBaTeJIbHOIO  mpouecca ¢
JIOKAJIbHBIMY HOPMATUBHBIMH aKTAMH

7.1. Paborauku opranmsamuu (4. 2 cT. 22 TK P®D) B 00s13aTenpHOM MOpSIAKE
JIOJKHBI OBITH O3HAKOMJICHBI TMOJ JHYHYIO MOJMHUCH CO BCEMHU JIOKATbHBIMHU
HOPMAaTUBHBIMH aKTaM{, NPUHUMAEMBIMU B OpraHU3allMd U HEMOCPEICTBEHHO
CBSI3aHHBIMHU C UX TPYAOBOM AESATEIbHOCTHIO (CM. mpuiiokeHue). Ecnu ToKaIbHBIM
aKT Kacaercs oOydJaroIuXcs, UX POAUTENICH, OH JOKEH OBITh JOBEACH J0 HX
CBEJICHU.

7.2. Poputenu (3aKOHHBIE TMPEACTABUTENM) 3HAKOMATCS C JIOKaJbHBIMU
HOPMATUBHBIMM aKTaMH MPU MOCTYIUIEHUH B JIOIIKOJIBHYIO 0OOpa30BaTENIbHYIO
OpraHU3aluIo.

7.3. JlokanbHble HOPMATHBHBIE aKThl pa3MeElIalOTCs Ha O(QUIMAIBHOM calTe
MK/JOYV.

8. U3MeHeHHe JI0KAJIBLHBIX HOPMATHBHBIX AKTOB

8.1. PaGoTonarens BipaBe BHOCUTh U3MEHEHUS B JIOKAJIbHBIC AKTHI:
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% B CBA3M CO BCTYIUIEHHEM B CHIIY JMOO M3MEHEHHEM 3aKOHA WJIU JPYroro
HOPMAaTUBHOIO IIPABOBOTO aKTa, COJEPIKAILEr0o HOPMBI TPYAOBOrO IpaBa,
KOJUIEKTUBHOTO JJOTOBOPA, COTJIAlIEHNUS;

% 1o CcoOCTBEHHOMY YyCMOTpeHHI0. B 3Tom cmydae BaxHO, YTOOBI
MPUHUMAEMBbI€ JIOKAJbHbIE aKThl HE YXYAIIAIW [OJIOXKEHUS pPaOOTHUKOB IO
CPaBHEHHIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTHBHBIMHU JIOTOBOPAMH,
cornameHnusmu (4. 4 ct. 8 TK PO).

8.2. V3MeHeHMsI BHOCATCA B TOM K€ IOPSAJKE, B KOTOPOM JIOKAJIbHBIM aKT
pa3pabaTbiBaliCsl U YTBEpXkKAaJcad MepBoHayanbHO. HeoOXoaumMo y4yuThIBaTh, 4TO
U3MEHEHNS MOTYT 3aTparuBaTh ONPENEJICHHbIE CTOPOHAMHU YCIOBHUS TPYIOBOTO
noroeopa, a corsmacHo cr. 72 TK P® 310 nomycTMMO TOJIBKO MO COTJIAIIEHUIO
cTtopoH. Paboropatens BOopaBe B OJHOCTOPOHHEM TMOPSAKE HU3MEHSTH YCIOBHS
TPYZOBOT'O JIOTOBOPA TOJIBKO B CIy4ae OPraHM3alMOHHBIX WJIM TEXHOJIOTHYECKUX
U3MeHeHu ycnmoBui Tpyna. Ilpu sTom HeoOxoaumo coOJioaaTh MPOIEAYPY,
onpezaeneHuyto B ¢t. 74 TK PO.

9. OT™MeHA JIOKAJIbHBIX AKTOB

9.1. Cornmacuo cr. 12 TK P® ocHOBaHMSMHU M1 MpPEKpalleHUs IEUCTBUS
JIOKaJIbHOTO aKTa WJIM OTHEJbHBIX €ro MOJ0KEHUH SBIISIIOTCS:

% HCTEeYCHHME Cpoka JedcTBUS. Takas cHTyanus BO3MOXHA, €CIH TpHU
pa3paboTKe JIOKAJIBHOTO aKTa ObUT oOmpejaeNieH mnepuoa ero aeictBus. [lpu
HACTYIUICHUM YKAa3aHHOTO CpOKa JIOKaJbHBI aKT aBTOMATHUYECKH YTPauyMBaeT
cuty. Ot paboTtonatens He TpeOyeTcs W3JaHMs JOTOIHUTENbHBIX JOKYMEHTOB,
MOJITBEPIKAAIOIINX ITOT (PaKT.

% oTMeHa (NIpU3HAHUE YTPATUBIIMM CHIY) JIOKAJIBHOTO aKTa JIMOO OTIAEIbHBIX
€ro MOJOKEHUI APYTUM JOKAJIbHBIM aKTOM;

% BCTYIUICHHE B CHJIy 3aKOHA WM JIPYroro HOPMATHUBHOTO MPABOBOTO aKTa,
COJIEpIKalller0 HOPMbI TPYAOBOTO MpaBa, KOJUIEKTUBHOTO JOTOBOPA, COIJIAIICHUS,
KOT/la yKa3aHHbIE aKThl YCTAHABIMBAIOT 00Jiee€ BBHICOKMW YpPOBEHb TapaHTH
pabOTHUKAM MO CPaBHEHUIO C IEHCTBOBABIINM JIOKAJTbHBIM aKTOM.

9.2. Ecnu m0OpuHAT 3aKOH WM JPYrod HOPMATUBHBIM IPaBOBOM  axT,
yCTaHABIMBAIOIUNA OoJiee BBICOKMH YpOBEHb TapaHTUH pabOTHHUKAM TIO
CPaBHEHHUIO C JIOKAIBHBIM AKTOM, JEUCTBUE JIOKAJIBHOIO aKTa WIH OTAECIbHBIX €ro
MOJIOKEHUN MPEKPAIACTCH.
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